Part-Time Job Opening
Cynthiana-Harrison County Public Library
Description:
Under the general direction of the director, the Genealogist and Circulation Clerk performs specialized tasks related to the operations of the Kentucky Room as well as the circulation of library materials. These tasks include educating and assisting patrons in the Kentucky Room as well as curating the Kentucky Room collection and databases. In addition to working in the Kentucky Room, this staff member will work at the circulation desk. This person will aid in the efficient operation of the circulation desk and all areas this includes. This staff member interacts with the public and staff and is expected to serve all patrons with tolerance and patience. CHCPL is committed to creating an atmosphere of acceptance and access as well as a strong commitment to customer service, integrity, honesty, tolerance, flexibility, and confidentiality.

Minimum/Essential Qualifications:
•	Required- High School Diploma/GED
•	Required- Ability to work posted schedule and fill in when needed
•	Preferred- Library or Related Experience
•	Preferred- Library/Information Science Coursework
Successfully Complete a Background Check

Schedule will include:
Every other Saturday 8:30-5:00 and some evening work (until 7 p.m.)







[bookmark: _GoBack]Position posting closes on May 8th at 5:00 pm. 

Please mail resumes to:

Cynthiana-Harrison County Public Library
104 N. Main St
Cynthiana, KY 41031

Or Email Resumes to:    rflorence@cynthianalibrary.org



